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■ STUDENT DEVELOPMENT
DEPARTMENT

Interim Vice President for Student
Development:  Dr. Otis Hill
Acting Associate Dean for Student Services: 
Dr. Jennifer Misick
Associate Professor: P. Gilbert, J. Misick
Assistant Professors: N. Reynoso, V. Walker
Lecturers: C. Bellabe, M. Hermina, F.K. Nyarko, 

V. Rodriguez, M. Russell, K. Savage, R. Stoute,
E. Elmeus
Higher Education Officers: A. Cancetty, K.
Davis, O. Lopez, A. Quinones, R. Tobin
Higher Education Associates: W. Joyner, 
M. Kirk, C. Simpson
Higher Education Assistants: S. Arbitman, 

T. Bracken, M. Charles-Glenn, R. Encarnacion, 
S. Jacob, E. Mercado, G. Queliz, E. Rodríguez, 
J. Rosa,  W. Rosario, A. Rose-Glenn

Assistant to the Higher Education Officers:
P. Brown, C. Byrd, E. Hallgren, A. Lebert, 
L. Murray, A. Tramble 

The Student Development Depar tment is con-
cerned with student life on all levels and strives to sup-
port the personal, educational and career development
of each student. 

The Student Development Department includes the
Career Services Office, Child Development Center,
College Discovery, College Opportunity to Prepare for
Employment (COPE), Disabled Student Program and
Services, General Counseling, Health Services,
Psychological Services, Student Life and there is also a
Transfer Center and the Office of Enrollment
Management which addresses student issues in
Admission, Financial Aid, Recruitment and Registration. 

Student Development also provides assistance in
specialized areas of Freshman Orientation; Curriculum
Advisement; Cooperative Work Experience; Veterans’
Affairs; Retention and Probation.

■ COUNSELING SERVICES
Chairperson Dr. Jennifer Misick

General Counseling and Curriculum
Advisement

Faculty counselors provide academic, career, and
personal counseling on both an individual and group
basis. The General Counseling Office is committed to
providing multi-cultural counseling so that differences
and cultural issues encountered by students may be
understood.

Course and Curriculum Advisement is provided by
Student Development and College Discovery coun-
selors in the student’s first semester. Students are
assigned to counselors through OCD 01 registration.

Advisement for all other students is provided by aca-
demic departments. through faculty advisers who are
an additional source of career information for students.

Orientation and Career Development
OCD 01

This one-semester course is required of all entering
freshmen. Students are assigned to counselors in the
Student Development Department through registration
in this class. A graduation requirement, (See page 161.)

OCD 11
A one-credit course that offers a comprehensive

examination of the career decision-making process.
(See page 161.)
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Career Development Office
Director: Mr. Wendell Joyner
Loew Hall 328

The Career Development Office offers enrolled
students, recent graduates and alumni, services that
enhance their career planning and increase their
potential to find meaningful employment and
internships. 

Individualized Counseling: Offered for students
to help in career exploration, assistance in writing
resumes and cover letters, and interview coaching and
job search/retention techniques. Mock Interviews are
available to students interested in practicing  their
interviewing skills. 

Career Resource Library: Allows students to
utilize resources such as career development and
employment journals, videotapes and books that
enhance what students learn in preparation workshops. 

Assessments: A variety of assessments are
offered to students to assist in developing a career. The
Strong Interest Inventory is used to assess students’
skills, interests, and abilities in their career choice. The
Myers Briggs Personality Type Indicator helps
students identify a major and a suitable career based
on their personality profile. Choices Planner is an on-
line program that enables students to upload and
research volumes of information related to occupations,
colleges, financial aid and scholarships.

Internships: Oppor tunities are developed for
students enrolled in the Cooperative Work
Experience (CWE) course, and for students who wish
to obtain major work experience prior to graduation.
Students must have a minimum of 30-degree credits
and at least a 2.0 grade point average. All students are
eligible for ei ther volunteer or on-si te training
opportunities.   

Employment Services: Opportunities are posted
for full and par t-time posi tions wi th private
organizations, non-profi t organizations and
governmental agencies. Students meet the employers
on campus as par t of our On-campus Recruitment
Program. 

Career Fairs: The Office sponsors an annual on-
campus Career Fair for students seeking information on
careers, employment and internship opportunities.

All Students seeking referrals to employers
for internships, employment opportunities and
job fairs are required to have a finalized resume
(reviewed by our counselors) on file and on a
storage device.

Psychological Services
Director: Prof. Paula Gilbert, Loew Hall 210
Social Worker: Prof. Vincent Walker, Loew Hall 212

The Psychological Services Team offers a range of ser-
vices to assist students with their adjustment to college. The
team offers short-term, individual and group counseling to
help students work through personal and emotional con-
cerns that may negatively affect their academic perfor-
mance. Crisis intervention, counseling for substance abuse,
referrals to appropriate social services agencies, as well as to
pertinent offices within the College, are also provided.
Services are free and confidential. Students can seek ser-
vices on their own or be referred by faculty or staff.

Academic Computer Laboratory
Loew Hall 320

The Counseling Computer Laboratory is located in
Loew Hall 320. Fifty state-of-the-art microcomputers are
available for student and faculty/staff use under the
guidance of trained support staff. It has a variety of
licensed software for BCC students that are related to
career, transfer and academic counseling. Students can
use Success interactive program to access GPA, pro-
bation and suspension, financial aid, and other general
information about the College. Students can use MS
Office to write their resumes and other documents.
Discover program can be used for career counseling
and self-assessment. Students can also use our com-
puters to search for jobs using the Department of Labor
database and various Internet job banks. Laser printers
are available for fine printing of the documents.
Computer workshops are regularly offered to students,
faculty, and staff during fall and spring semesters.

College Opportunity Program to
Prepare for Employment (C.O.P.E) 
Director: Ms. Barbara Martin
Loew Hall 106-A

The College Opportunity to Prepare for Employment
Program (C.O.P.E.) is funded by the Human Resources
Administration (HRA) and is a collaborative effort with
BCC and CUNY. C.O.P.E.’s mission is to provide stu-
dents with comprehensive services, while helping them
to successfully meet the relevant requirements of the
Human Resources Administration. Services are avail-
able to anyone who is a current or former student or
applicant, and who is either receiving public assistance
cash benefits (Temporary Assistance to Needy
Families, Safety Net Family Assistance, Safety Net
Single Assistance), or who meets federal income guide-
lines for families with income under 200% of the federal
Poverty Level. Staff assists students with job placement,
academic advisement, childcare referrals, personal
counseling, educational career workshops and HRA
advocacy.

C.O.P.E. Hours are:
Monday – Wednesday 9 a.m. – 6 p.m.
Thursday: 9 a.m. - 7 p.m.
Friday: 9 a.m. – 2 p.m.



Office of Disability Programs and
Services 
Acting Director: Ms. Kathy Savage
Loew Hall 215

The Office of Disability Programs and Services gives
assistance to any student who has a documented learn-
ing disability, medical, physical, hearing, visual, emotion-
al or psychiatric condition that may have an effect on
his/her academic success. Specialized services are
arranged for students to achieve optimal educational
opportunities. Provisions can be made for special CUNY
skills testing, registration, extended time on exams, tutor-
ial services, proctors for examinations, readers, scribes,
sign language interpreters and referrals to social agen-
cies and special programs at other CUNY colleges. A
variety of assistive technologies are also available to stu-
dents on campus including adaptive workstations,
screen magnification software, voice recognition tech-
nology and video tutorials.

Health Services*
College Nurse: Ms. Dorothy Muller, RN
Loew Hall 101

Health Services offers physical assessments with
counseling and referrals as needed, treatment for
minor injuries and over-the-counter medication is avail-
able for minor health problems. Free Immunization
for measles, mumps, rubella and hepatitisB and flu
(seasonal) are provided. Oral HIV testing every
Thursday by the Hispanic AIDS Forum with pre- and
post- counseling.

Comprehensive material is available on most health
issues. Visit our office or check out BCC's website for
this information.

A partnership with Morris Heights Health Center
allows all registered student without health insurance
access to primary health care services at their facilities
for a $10 co-payment. Students are encouraged to
enroll in government funded free or low cost med-
ical insurance at Morris Heights Health Care Center.
Call for an appointment at (718) 483-1234.

Health Requirements at BCC
Under Public Health Law 2165, all matriculated

students born after January 1, 1957, and enrolled for six
or more credits are mandated to show proof of immuni-
ty to measles, rubella, and mumps. If documentation is
not available free immunization is offered during regis-
tration. Public Health Law 2167 requires all colleges to
inform their students about meningococcal meningitis
and the vaccine upon admission. Continuing students
are required to acknowledge receipt of this information
(see BCC E-mail).

Students enrolled in a PEA class must submit a
physical examination record (valid for two years).

All students participating in team sports must sub-
mit a yearly physical examination record.

■ BRONX COMMUNITY COLLEGE
ASSOCIATION INC.
The Bronx Community College Association, Inc., is

a char tered corporation composed of a Board of
Directors and chaired by the College President or a
designee. Student representatives, faculty and adminis-
trators are charged with the responsibilities of approv-
ing budgets and appropriating student activity fee
monies. The funds are expended for student extracur-
ricular activities, including student publications, clubs,
social activities, athletic teams and organizations. 

The records and budgeted expenditures are audit-
ed annually and carefully supervised.

Student Assistance and Welcome Center
Director: Ms. Cheryl Byrd
Loew Hall 202

The major function of the Student Assistance Center
is to help students in danger of being academically dis-
missed, at-risk students, and students who have already
been placed on probation. It also functions as a
Welcome and Information Center for all students and
visitors of the College.

The Center is staffed by Peer Advisors who provide
advisement, guidance, and accurate and current infor-
mation. They serve as a source of support, encourage-
ment and motivation.

The Student Assistance Center provides full ser-
vices from 9 a.m. to 7 p.m., Monday and Thursday; 9
a.m. to 5 p.m., Tuesday and Wednesday; and 9 a.m. to
12 p.m. on Friday.

■ COLLEGE DISCOVERY PROGRAM 
Director: Mr. Kevin Davis
Loew Hall 400

The College Discovery Program was established with-
in the community colleges by a Board of Higher
Education Resolution on February 17, 1964 to increase
access to higher education for students with lower acade-
mic standing than usually required for college admission.

The overall purpose of the CD Program is to provide a
range of supportive services including orientation, tutor-
ing services, and counseling services to ensure students’
ability to succeed.

Students apply directly to The City University Office of
Admission Services, and must also satisfy certain eco-
nomic eligibility criteria. Students that have previously
attended college are not eligible to enter the CD Program,
except transfers from the City University SEEK Program or
other opportunity programs such as EOP and HEOP.

When first admitted to the college, students are
enrolled in the curriculum of their choice and, likewise,
encouraged to participate in extra-curricular activities,
including the College Discovery Club, Town Meeting,
Honors Prep Program, Honors Awards Ceremony, and
the BCC Freshman Convocation.

Upon completion of the Associate’s degree, graduates
that pursue a bachelor’s degree or higher often continue
their education within the CUNY system, SUNY, or other
private colleges in New York State.
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■ OMBUDSPERSON 
College Ombudsperson: Dr. Vincent Bonelli
Colston Hall 304

After consulting the normal channels without receiving an
adequate response to a valid complaint, a student may wish
to speak to the College Ombudsperson. The Ombuds-
person gives assistance in resolving student problems.

■ SPEECH LAB
Director: Dr. Joel Magloire
Colston Hall 736

The Depar tment of Communication Ar ts and
Sciences has a Speech Laboratory which will help 
students to achieve oral intelligibility, strengthen aural 
comprehension, improve speech production patterns
for business and professional use, and improve com-
munication competence for vocational, recreational
and relational use. The Speech Lab is designed to pro-
vide self-directed and self-monitored instruction, with
the assistance of peer tutors, in the oral production of
English. Students typically work on their production of
consonants, word pronunciation, use of tenses and
intonation. The Speech Lab is open Monday to Friday,
with evening hours available.

■ THE WRITING CENTER
Director: Ms. Jan Robertson
Philosophy Hall, lower level

The Writing Center offers tutoring in all types of writ-
ing assignments.  Students can find help in writing
papers for English, history, psychology, biology (all sci-
ences), art history, music history and all writing inten-
sive courses.  The Center also assists students prepar-
ing to take ACT and CPE exams. The computer lab in
The Center is equipped with thir ty-two computers with
Internet access and can be used for research and
practice writing.  The Writing Center also offers a trav-
eling workshop program through which tutors are sent
to classrooms to conduct writing workshops.  Tutoring
is available on a walk-in basis; no appointment neces-
sary.  The Center is open Mondays 9-8, Tuesdays 9-9,
Wednesdays 9-10, Thursdays 9-8, and Fridays 9-2.

■ OFFICE OF STUDENT LIFE
Director: Ms. Melissa Kirk
Roscoe C. Brown Jr. Student Center 102

The Office of Student Life includes a wide variety of
co-curricular activities, special programs, college-wide
organizations and clubs that are an integral part of col-
lege life. The purpose of this office is to enhance the
overall student experience through exposure to diverse
perspectives, leadership development, and co-curricu-
lar programming.

In addition, the Office of Student Life is the central
clearinghouse for information on all student matters.
Student Life, the Student Government Association
(SGA) and the Inter-Organizational Council (IOC) work
collaboratively for the benefit of students and the cam-
pus community.

The Student Activities Committee, a Senate sub-com-
mittee, is comprised of students, faculty, and adminis-
trators. This body serves in an advisory capacity to the
Office of Student Life. They review and approve clubs
and college-wide organizations and provide direction
for campus-wide programs and activities.

Web site: www.bcc.cuny.edu/student life

Clubs and Organizations
The Inter-Organizational Council (IOC) is the repre-

sentative body that deals with the welfare and gover-
nance of all student clubs and college-wide organiza-
tions, except the Student Government Association. The
IOC is comprised of one student from each chartered
club, organization and honor society.

Any student currently registered at BCC may join
one of the more than 30 existing clubs. New clubs
can also be formed based on common student
interests. For additional information, please visit the
IOC office in the Roscoe Brown, Jr. Student Center,
room 309, call 718-289-5201 or visit our web site at
www.bcc.cuny.edu/student life.

Broncos Cheerleading Squad
Business Club
Caribbean Club
Chemistry Club
Christian Club
College Discovery Club
COPE Club
Dance Workshop
Film Club
French Club
Future Teachers Club
History Club
Human Services Club
Institute of Electrical & Electronics Engineers
International Students Club
Italian Club
Literary Arts Club
Media Technology Club
Minority Male Empowerment Network
Muslim Student Association
Music Club
Paralegal Society
Peace Club
Phi Theta Kappa
Psychology Club
Sociology Conference Club
Spanish Club
Speech, Drama & Debate Team
Theater Workshop
Top Models Club
Tutoring Club 

The Bronx Community College Choir is a perfor-
mance group open to college students, faculty and staff.

Student Publications & Media
The Communicator (newspaper)
Through the Looking Glass (literary magazine)
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Student Government Association (SGA)

The Student Government Association is comprised
of fifteen senators elected by the student body each
spring semester. An internal election is conducted for
executive positions. As a body, SGA provides direction
and guidance on all student related matters, including
student activities and campus programming. SGA
members participate fully in the College Senate and its
many sub-committees.

Roscoe C. Brown Jr. Student Center
The Roscoe C. Brown Jr. Student Center is dedicat-

ed to serving the social, cultural and recreational needs
of Bronx Community College students and provides for
a variety of services and educational experiences. The
facility includes a cafeteria, theatre, club offices, meet-
ing rooms and the Barnes and Noble bookstore. For
information regarding use of the facilities for programs,
meetings or conferences, contact the Student Center
Office, at 718-289-5201.

■ TRANSFER CENTER
Director: Ms. Susanne F. Arbitman
Roscoe C. Brown Student Center 302

The Transfer Center at Bronx Community College
provides students with comprehensive transfer ser-
vices to inform and facilitate transfer to appropriate
senior colleges.  The goals of the Transfer Center are:

•To provide students with information regarding
senior college admission standards and require-
ments.

•To employ appropriate intervention techniques
ensuring that students matriculate in BCC curricu-
la congruent with long-range degree and career
interests.

•To make transfer easier through the creation and
maintenance of ar ticulation agreements with
senior colleges.

•To keep statistical data and generate reports on
transfer activities and trends.

These goals are met through transfer advisement,
workshops, informational events, the cultivation and
provision of written and online resources, and the
negotiation of articulation agreements.

Students are encouraged to visit the center as early
as possible during their academic careers to begin their
planning for transfer. Although students may be seen
on a walk-in basis, appointments are recommended
and may be made by calling (718 ) 289-5933. The cen-
ter is open from 9am to 5pm daily with evening hours
one night a week during the fall and spring semesters.

Students are urged to check the Transfer Center web
page often (www.bcc.cuny.edu/TransferCounseling/)
for information about events, workshop schedules, self-
tutorials, articulation agreements and issues of Transfer
Talk – the center’s newsletter.  Student e-mail accounts
should be checked frequently for broadcasts from the
Transfer Center.

■ VETERANS’ AFFAIRS
Acting Director: Clifford Marshall
Colston Hall 513

The Office of Veterans’ Affairs provides services for
veteran students currently enrolled at Bronx
Community College. This office processes all veterans’
certification applications for educational benefits. This
Office also provide information on financial aid and
assistance with academic advisement, registration and
validation. The Veterans’ Affairs Office helps process
withdrawals due to active duty recalls.

■ ATHLETICS 
Director of Athletics: Eric Mercado
Alumni Gym 300B

The Athletic Program at Bronx Community College
provides opportunities for students to compete against
neighboring community college Intercollegiate Athletic
teams.

Participation in this program fosters the values of dis-
cipline, cooperation and collaboration as well as the
spirit of team competition. Through team play, the stu-
dent athlete learns how to work with others for the
achievement of individual and group goals. Individual
contributions may include increased confidence, self-
esteem, and leadership abilities.

Membership on individual teams is open to all full-
time students who are making satisfactory progress
toward an associate degree. An acceptable medical
report must be on file in the Health Services Office.

The College is a member of the National Junior
College Athletic Association (Region XV) and The City
University of New York Athletic Conference.

Intercollegiate Athletic Teams
Men’s Baseball 
Men’s Basketball 
Men’s Soccer 
Women’s Volleyball 
Women’s Soccer
Track and Field (men and women)
Cross Country
Indoor Track
Outdoor Track

The College files an annual report with the U.S.
Secretary of Education on Intercollegiate Athletics
which includes information on the par ticipation of
males and females on it’s teams, and the expenditures
and revenues of those teams. Copies of the annual
report on Intercollegiate Athletics are available at the ref-
erence desk of the library and the College website.



56
STUDENT

SERVICES
Intramurals/Recreation/Sports Clubs 
Coordinator of Intramurals and Recreation:
Dr. Charles Alston
Alumni Gym 300

The intramural sports program is primarily for those
with average athletic abilities and, although spirited, is
of a less competitive nature than intercollegiate sports.
The recreational activities program is designed to pro-
vide oppor tunity for exercise of a non-competitive
nature for all those who are motivated toward attaining
or maintaining a satisfactory level of physical fitness.

Basketball, volleyball, power lifting, football, swim-
ming, tennis and table tennis are a few activities among
many that are scheduled on an intramural basis. The
program is open to all students with an acceptable
medical report on file in the Health Service Office. 

■ CAMPUS BEHAVIOR CODE
To ensure the continuance and enhancement of the

positive image and reputation of all members of the
College community, in the interest for promoting stu-
dent and faculty welfare at the College, and the safety
and security of our entire college community, the fol-
lowing Code of Behavior is in effect:

1. Gambling and the sale and possession of drugs,
including marijuana, are illegal by New York State law.
Violators will be subject to disciplinary action and/or to
referral to outside authorities.

2. Any student who does not show his or her ID
Card upon a legitimate request will be considered a
trespasser.

3. Use of alcoholic beverages is prohibited on cam-
pus, except for the consumption of beer and/or wine at
special events sponsored by chartered student groups
under the supervision of a faculty adviser with prior
approval of the Vice President for Student
Development.

4. Any form of cheating is prohibited.
Any student charged with, accused of, or alleged to

have violated the Code of Behavior or any law or regu-
lation established by the College, and by the City, State
or Federal Government shall be subject to disciplinary
procedures as outlined in Articles 15.3 to 15.6 of the
Board of Trustees Bylaws and to sanctions as listed in
the Board of Trustees Bylaws and Article 129A of the
Education Law.

A preliminary investigation will be conducted to
determine whether disciplinary charges should be pre-
ferred. If there is sufficient basis for the allegation, the
matter may be referred to conciliation or formal disci-
plinary charges may be preferred. The procedures for
conciliation conferences and for Faculty-Student
Disciplinary Committee hearings are outlined in
Articles 15.3 to 15.6 of the Board of Trustees Bylaws.
Copies of the pertinent articles can be obtained from
the Office of the Vice President for Student
Development.

■ PUBLIC ORDER (EDUCATION LAW)
Rules and Regulations for the Maintenance of

Public Order on Campuses of the City University
Pursuant to Article 129A of the Education Law

The tradition of the university as a sanctuary of aca-
demic freedom and center of informed discussion is an
honored one, to be guarded vigilantly. The basic signif-
icance of the sanctuary lies in the protection of intellec-
tual freedoms: the right of professors to teach, of schol-
ars to engage in the advancement of knowledge, of stu-
dents to learn and to express their views, free from
external pressures or interference. 

Academic freedom and the sanctuary of the univer-
sity campus extend to all who share these aims and
responsibilities. They cannot be invoked by those who
would subordinate intellectual freedom to political
ends, or who violate the norms of conduct established
to protect that freedom. Against such offenders the uni-
versity has the right, and indeed the obligation, to
defend itself. We accordingly announce the following
rules and regulations to be in effect at each of our col-
leges which are to be administered in accordance with
the requirements of due process as provided in the
Bylaws of the Board of Trustees.

The President
The president, with respect to his or her educational

unit, shall:
“(A) Have the affirmative responsibility of conserving

and enhancing the educational standards of the col-
lege and schools under his or her jurisdiction;

“(B) Be the advisor and executive agent to the Board
and of his or her respective College Committee and as
such shall have the immediate supervision with full dis-
cretionary power in carrying into effect the bylaws, res-
olutions and policies of the Board, the lawful resolu-
tions of any of its committees and the policies, pro-
grams and lawful resolutions of the several facilities;

“(C) Exercise general superintendence over the 
concerns, officers, employees and students of the edu-
cational unit.”

Rules
1. A member of the academic community shall not

intentionally obstruct and/or forcibly prevent others
from the exercise of their rights. Nor shall he or she
interfere with the institution’s educational process
or facilities, or the rights of those who wish to avail
themselves of any of the institution’s instructional,
personal, administrative, recreational, and commu-
nity services.

2. Individuals are liable for failure to comply with lawful
directions issued by representatives of the
University/ college when they are acting in their offi-
cial capacities. Members of the academic commu-
nity are required to show their identification cards
when requested to do so by an official of the col-
lege.



3. Unauthorized occupancy of University/college facili-
ties or blocking access to or from such areas is pro-
hibited. Permission from appropriate college
authorities must be obtained for removal, relocation
and use of University/college equipment or sup-
plies.

4. Theft from or damage to University/college premis-
es or property, or theft of or damage to property of
any person on University/college premises is pro-
hibited.

5. Each member of the academic community or an
invited guest has the right to advocate his or her
position without having to fear abuse, physical, ver-
bal, or otherwise, from others supporting conflicting
points of view. Members of the academic communi-
ty and other persons on the college grounds shall
not use language or take actions reasonably likely to
provoke or encourage physical violence by demon-
strators, those demonstrated against or spectators.

6. Action may be taken against any and all persons
who have no legitimate reason for their presence on
any campus within the University/college, or whose
presence on any such campus obstructs and/or
forcibly prevents others from the exercise of their
rights or interferes with the institution’s educational
processes or facilities, or the rights of those who
wish to avail themselves of any of the institution’s
instructional, personal, administrative, recreational,
and community services.

7. Disorderly or indecent conduct on University/college
owned or controlled property is prohibited.

8. No individual shall have in his or her possession a
rifle, shotgun or firearm or knowingly have in his pos-
session any other dangerous instrument or material
that can be used to inflict bodily harm on an individ-
ual or damage upon a building or the ground of the
University/ college without the written authorization
of such educational institution. Nor shall any individ-
ual have in his or her  possession any other instru-
ment or material which can be used and is intended
to inflict bodily harm on an individual or damage
upon a building or the grounds of the University/col-
lege.

9. Any action or situation which recklessly or intention-
ally endangers mental or physical health or involves
the forced consumption of liquor or drugs for the
purpose of initiation into or affiliation with any orga-
nization is prohibited.

10.The unlawful manufacture, distribution, dispensa-
tion, possession, or use of illegal drugs or other con-
trolled substances by University students or employ-
ees on University/college premises, or as part of any
University/college activities is prohibited.
Employees of the University must also notify the col-
lege Personnel Director of any criminal drug statute
conviction for a violation occurring in the workplace
not later than five days after such conviction.

11.The unlawful possession, use, or distribution of alco-
hol by students or employees on University/college
premises or as part of any University/college activi-
ties is prohibited.

Penalties
1. Any student engaging in any manner in conduct prohibit-

ed under substantive Rules 1-11 shall be subject to the
following range of sanctions as hereafter defined in the
Appendix: admonition, warning, censure, disciplinary
probation, restitution, suspension, expulsion, ejection,
and/or arrest by the civil authorities.

2. Any tenured or non-tenured faculty member, or other
member of the instructional staff, or member of the clas-
sified staff engaging in any manner in conduct prohibit-
ed under substantive Rules 1-11 shall be subject to the
following range of penalties: warning, censure, restitu-
tion, fine not exceeding those permitted by law or by the
Bylaws of The City University of New York or suspension
with/without pay pending a hearing before an appropri-
ate college authority, dismissal after a hearing, ejection,
and/or arrest by the civil authorities, and, for engaging in
any manner in conduct prohibited under substantive
Rule 10, may, in the alternative, be required to participate
satisfactorily in an appropriately licensed drug treatment
or rehabilitation program. A tenured or non-tenured fac-
ulty member, or other member of the instructional staff,
or member of the classified staff charged with engaging
in any manner in conduct prohibited under substantive
Rules 1-11 shall be entitled to be treated in accordance
with applicable provisions of the Education Law or the
Civil Service Law, or the applicable collective bargaining
agreement, or the Bylaws or written policies of The City
University of New York.

3. Any visitor, licensee, or invitee, engaging in any manner in
conduct prohibited under substantive Rules 1-11 shall be
subject to ejection, and/or arrest by the civil authorities.

4. Any organization which authorizes the conduct prohibit-
ed under substantive Rules 1-11 shall have its permission
to operate on campus rescinded.

Appendix—Sanctions Defined:
Admonition—An oral statement to the offender that

he or she has violated university rules.
Warning—Notice to the offender, orally or in writing,

that continuation or repetition of the wrongful con-
duct, within a period of time stated in the warning,
may be cause for more severe disciplinary action.

Censure—Written reprimand for violation of specified
regulation, including the possibility of more severe
disciplinary sanction in the event of conviction for
the violation of any university regulation within a
period stated in the letter of reprimand.

Disciplinary Probation—Exclusion from participa-
tion in privileges or extracurricular university activi-
ties as set forth in the notice of disciplinary proba-
tion for a specified period of time.

Restitution—Reimbursement for damage to or mis-
appropriation of proper ty. Reimbursement may
take the form of appropriate service to repair or oth-
erwise compensate for damages.

Suspension—Exclusion from classes and other privi-
leges or activities as set forth in the note of suspen-
sion for a definite period of time.

Expulsion—Termination of student status for an
indefinite period. The conditions of readmission, if
any is permitted, shall be stated in the order of
expulsion.

Complaint to Civil Authorities.
Ejection.
Adopted by the Board of Higher Education June 23, 1969, Calendar No. 3(b).
Amended October 27, 1980; May 22, 1989; and June 25, 1990.
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■ CUNY POLICY ON ACADEMIC
INTEGRITY

Academic Dishonesty is prohibited in The City University
of New York and is punishable by penalties, including failing
grades, suspension, and expulsion, as provided herein.

I. Definitions and Examples of
Academic Dishonesty

Cheating is the unauthorized use or attempted use of
material, information, notes, study aids, devices of com-
munication during an academic exercise.

The following are some examples of cheating, but by
no means is it an exhaustive list:
1. Copying from another student during an examination

or allowing another to copy your work.
2. Unauthorized collaboration on a take-home assign-

ment or examination.
3. Using notes during a closed book examination.
4. Taking an examination for another student or asking or

allowing another student to take an examination for
you.

5. Changing a graded exam and returning it for more
credit.

6. Submitting substantial portions of the same paper to
more than one course without consulting with each
instructor.

7. Preparing answers or writing notes in a blue book
(exam booklet) before an examination. Allowing others
to research and write assigned papers or do assigned
projects, including use of commercial term paper ser-
vices.

8. Giving assistance to acts of academic misconduct/dis-
honesty.

9. Fabricating data (all or in part).
10.Submitting someone else's work as your own.
11. Unauthorized use during an examination of any elec-

tronic devices such as cell phones, palm pilots, com-
puters or other technologies to retrieve or send infor-
mation.

Plagiarism is the act of presenting another person's
ideas, research or writings as your own. The following are
some examples of plagiarism, but by no means is it an
exhaustive list:
1. Copying another person's actual words without the use

of quotation marks and footnotes attributing the words
to their source.

2. Presenting another person's ideas or theories in your
own words without acknowledging the source.

3. Using information that is not common knowledge with-
out acknowledging the source.

4. Failing to acknowledge collaborators on homework
and laboratory assignments.

Internet Plagiarism includes submitting downloaded
term papers or par ts of term papers, paraphrasing or
copying information from the internet without citing the
source, and "cutting & pasting" from various sources with-
out proper attribution.

Obtaining Unfair Advantage is any activity that inten-
tionally or unintentionally gives a student an unfair advan-
tage in his/her academic work over another student.

The following are some examples of obtaining an unfair
advantage, but by no means is it an exhaustive list:
1. Stealing, reproducing, circulating or otherwise gaining

advance access to examination materials.
2. Depriving other students of access to library materials

by stealing, destroying, defacing, or concealing them.
3. Retaining, using or circulating, examination materials

which clearly indicate that they should be returned at
the end of the exam.

4. Intentionally obstructing or interfering with another stu-
dent's work.

Falsification of Records and Official
Documents

The following are some examples of falsification, but by
no means is it an exhaustive list:
1. Forging signatures of authorization.
2. Falsifying information on an official academic record.
3. Falsifying information on an official document such as

a grade report, letter of permission, drop/add form, ID
card or other college document.

■ COLLEGE SENATE POLICY
ON ACADEMIC INTEGRITY

I. Introduction
Faculty members at Bronx Community College believe

that developing students’ abilities to think through issues
and problems by themselves is central to the educational
process. Since academic integrity is vital to BCC as an insti-
tution of learning, faculty members will make every effort to
uphold this “Policy on Academic Integrity” (hereinafter the
“Policy”). Faculty will act in accordance with this Policy and
all other University policies and applicable bylaws.

II. Definitions
The two most common violations of academic integrity

are cheating and plagiarism.

A. Cheating
Cheating is defined as (a) taking or giving help on a test;

(b) using unauthorized books, papers, notes or unautho-
rized pre-prepared materials during an examination; (c)
passing off another person’s work as one’s own in the case
of projects, papers, portfolios, lab reports; or (d) falsifying
reports that clinical procedures were completed, and fabri-
cating data such as vital signs, lab reports, etc. Examples of
cheating include, but are not limited to, the following:
1. Copying an examination or assignment that will be sub-

mitted as an individual’s own work;
2. Procuring and distributing answers to examinations in

advance;
3. Using answers on examinations that have been obtained

in advance;
4. Unauthorized collaboration on work submitted as one’s

own;
5. Having another person take an examination or write a

paper that will be submitted as one’s own;
6. Submitting work which has been previously or is cur-

rently being used in another course without the knowl-
edge or consent of the instructor.
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B. Plagiarism
Plagiarism is a form of academic dishonesty which

occurs when individuals attempt to present as their own,
ideas or statements that have come from another source.
Examples of plagiarism include, but are not limited to, the
following:
1. Failing to acknowledge (give a citation for) the ideas of

another person, whether or not such ideas are para-
phrased;

2. Attempting to rewrite borrowed material by simply drop-
ping a word here and there, substituting a few words for
others, or moving around words or sentences;

3. Failing to place quotation marks around borrowed mate-
rial in the approved style It is no defense to claim that
one has “forgotten” to do so; and/or

4. Presenting as one’s own work a paper or computer pro-
gram prepared by another person, whether by another
student, friend, or family member, or by a business that
sells such papers or programs to students.

III. Faculty Responsibilities
A. Allegations of cheating may be referred to the Vice
President for Student Development (“VPSD”) to be handled
under the Student Disciplinary Procedures in Article 15 of
the Bylaws of The City University of New York, as amended
by the Board of Trustees on February 24, 1992, (“bylaws”).

B. Allegations of plagiarism may be referred to the Vice
President of Academic Affairs (“VPAA”) to determine whether
the matter involves an academic question or a disciplinary
matter. If the VPAA determines that the matter is academic,
the College’s regular procedures in terms of grading and
appeals, as contained in the Committee on Academic
Standing’s Codification dated May 16, 1996 (“CAS
Codification”), shall be followed. If the VPAA determines that
the matter is disciplinary, then it shall be handled as a disci-
plinary violation in accordance with Article 15 of the bylaws.

The VPAA and VPSD will keep a record of any reported
incident completely separate from the student’s other
College records. Only the VPAA shall have access to
records concerning academic violations, but she/he may
supply them to the VPSD or the Student Disciplinary
Committee when and if it is appropriate to do so. Records
concerning a student’s academic integrity shall be
destroyed six years after an individual student’s graduation
or other separation from the College. If the VPAA sees a pat-
tern of reports about a particular student, the VPSD will be
consulted and the faculty member informed so that the seri-
ousness of the problem is addressed by fur ther grade
penalties, disciplinary action, appropriate counseling or
other measures consistent with the CAS Codification in
cases of academic violations and by reference to Article 15
of the bylaws in cases of disciplinary violations. (See also
Students Rights below.)

C. Allegations of cheating or plagiarism, if proven, may
result in disciplinary action pursuant to Article 15 of the
bylaws, with penalty ranging from failure in the course to dis-
missal from the College.

IV. Student Responsibilities
A. All students’ work shall be the result of their own efforts

unless teamwork or other collaborative efforts are being
clearly encouraged by the instructor.

B. Students are required to appropriately identify direct
quotations and paraphrased opinions, ideas, and data
when they are incorporated into the writing of papers,
examinations, class projects, etc.

C. Students shall follow the directions of the course proctor
regarding permissible materials in the classroom at the
time of examinations.

D. No student shall give or receive any assistance or com-
municate in any way with another student while an
examination is in progress.

E. No student shall attempt to obtain or disseminate the content
of any examination prior to its distribution by the proctor.

F. No student shall submit the same work to more than one
instructor without the prior approval of the course
instructor.

G. All students are expected to help insure academic
integrity. Students should inform the professor if they
suspect cheating or plagiarism. Student assistance in
this matter is confidential.

V. Students Rights and Appeals
In cases in which a matter is treated as an academic vio-

lation, the College’s regular procedures in terms of grading
and appeals, as contained in the CAS Codification, should
be followed.

In cases in which the matter is referred to the Vice
President for Student Development to be treated as a disci-
plinary violation, Article 15 of the bylaws fully describes the
students’ rights and the procedures to be followed.

■ STUDENT DISCIPLINARY
PROCEDURES
(Section 15.3 )

Complaint Procedures:
a. Any charge, accusation, or allegation which is to be

presented against a student, and which, if proved, may sub-
ject a student to disciplinary action, must be submitted in
writing in complete detail to the Office of the Vice President
for Student Development promptly by the individual, organi-
zation or department making the charge. 

b. The chief student affairs officer of the College or his or
her designee (the student judicial affairs officer) will con-
duct a preliminary investigation in order to determine
whether disciplinary charges should be preferred. The
chief student affairs officer or his or her designee (the stu-
dent judicial affairs officer) will advise the student of the
charge(s) against him or her, consult with other parties who
may be involved or who have information regarding the inci-
dent, and review other relevant evidence. Following this pre-
liminary investigation, which shall be concluded within thir-
ty (30) calendar days of the filing of the complaint, the chief
student affairs officer or designee (the student judicial
affairs officer) shall take one of the following actions:

(i) dismiss the matter if there is no basis for the alle-
gation(s) or the allegation(s) does not warrant discipli-
nary actions. The individuals involved shall be notified
that the complaint has been dismissed;

(ii) refer the matter to conciliation. If a matter is
referred to conciliation, the accused student shall
receive a copy of the notice required pursuant to section
1 5.3e of this bylaw; or

(iii) prefer formal disciplinary charges.



Conciliation Conference:
c. The conciliation conference shall be conducted by the

counselor in the office of the dean of students or a qualified
staff or faculty member designated by by a counselor or a
qualified staff. The following procedures shall be in effect at
this conference:
1.  An effort will be made to resolve the matter by mutual

agreement.
2. If an agreement is reached, the counselor shall report

his/her recommendation to the chief student affairs offi-
cer for approval and, if approved, the complainant shall
be notified.

3. If no agreement is reached, or if the student fails to
appear the counselor shall refer the matter back to the
chief student affairs officer who will prefer disciplinary
charges.

4. The counselor is precluded from testifying in a college
hearing regarding information received during the con-
ciliation conference.

Notice of Hearing and Charges:
d. Notice of the charge(s) and of the time and place of

the hearing shall be personally delivered or sent by the chief
student affairs officer of the college to the student at the
address appearing on the records of the college, by regis-
tered or certified mail and by regular mail. The hearing shall
be scheduled within a reasonable time following the filing of
the charges or the conciliation conference. Notice of at least
five business days shall be given o the student in advance of
the hearing unless the student consents to an earlier hear-
ing.

e. The notice shall contain the following:
1. A complete and itemized statement of the charge(s)

being brought against the student including the rule,
bylaw or regulation he/she is charged with violating, and
the possible penalties for such violation.

2. A statement that the student has the following rights:
(i) to present his/her side of the story;
(ii) to present witnesses and evidence on his/her behalf;
(iii) to cross examine witnesses presenting evidence

against the student;
(iv) to remain silent without assumption of guilt; and
(v) to be represented by legal counsel or an advisor at the

student’s expense.
3. A warning that anything the student says may be used

against him/her at a non-college hearing.

Faculty-Student Disciplinary
Committee Procedure:

The following procedures shall apply at the hearing
before the faculty-student disciplinary committee:
1.  The chairperson shall preside at the hearing. The chair-

person shall inform the student of the charges, the hear-
ing procedures and his or her rights.

2. After informing the student of the charges, the hearing
procedures, and his or her rights, the chairperson shall
ask the student charged to plead guilty or not guilty. If
the student pleads guilty, the student shall be given an
opportunity to explain his/her actions before the com-
mittee. If the student pleads not guilty, the college shall
present its case. At the conclusion of the college’s case,
the student may move to dismiss the charges. If the
motion is denied by the committee, the student shall be
given an opportunity to present his or her defense.

3. Prior to accepting testimony at the hearing, the chairper-
son shall rule on any motions questioning the impartiali-
ty of any committee member or the adequacy of the
notice of the charge(s). Subsequent thereto, the chair-
person may only rule on the sufficiency of the evidence
and may exclude irrelevant, immaterial or unduly repeti-
tive evidence. However, if either party wishes to question
the impartiality of a committee member on the basis of
evidence which was not previously available at the incep-
tion of the hearing, the chair person may rule on such a
motion. The chairperson shall exclude all persons who
are to appear as witnesses, except the accused student.

4. The college shall make a record of each fact-finding hear-
ing by some means such as a stenographic transcript, a
tape recording or the equivalent. A disciplined student is
entitled upon request to a copy of such a transcript, tape
or equivalent without cost.

5. The student is entitled to a closed hearing but has the
right to request an open public hearing. However, the
chairperson has the right to hold a closed hearing when
an open public hearing would adversely affect and be
disruptive of the committee’s normal operations.

6. The college bears the burden of proving the charge(s) by
a preponderance of the evidence.

7. The role of the faculty-student disciplinary committee is to
listen to the testimony, ask questions of the witnesses,
review the testimony and evidence presented at the
hearing and the papers filed by the parties and render a
determination as to guilt or innocence. In the event the
student is found guilty, the committee shall then deter-
mine the penalty to be imposed.

8. At the end of the fact-finding phase of the hearing, the stu-
dent may introduce additional records, such as charac-
ter references. The college may introduce a copy of the
student’s previous disciplinary record, where applicable,
provided the student was shown a copy of the record
prior to the commencement of the hearing, The discipli-
nary record shall be submitted to the committee in a
sealed envelope and shall be not be opened until after
the committee has made findings of fact. In the event the
student has been determined to be guilty of the charge
or charges, the records and documents introduced by
the student and the college shall be opened and used
by the committee for dispositional purposes, i.e., to
determine an appropriate penalty if the charges are sus-
tained.

9. The committee shall deliberate in closed session. The
committee’s decision shall be based solely on the testi-
mony and evidence presented at the hearing and the
papers filed by the parties.

10.The student shall be sent a copy of the faculty-student
disciplinary committee’s decision within five days of the
conclusion of the hearing. The decision shall be final
subject to the student’s right of appeal.

11. Where a student is represented by legal counsel the
President of the College may request that a lawyer from
the general counsel’s office appear at the hearing to pre-
sent the college’s case.

Appeals (Section 15.4)
An appeal from the decision of the faculty-student disci-

plinary committee may be made to the president who may
confirm or decrease the penalty but not increase it. His/her
decision shall be final except in the case of dismissals or
suspension for more than one term. An appeal from a deci-

60
STUDENT

SERVICES



sion of dismissal or suspension for more than one term may
be made to the appropriate committee of the board. Any
appeal under this section shall be made in writing within fif-
teen days after the delivery of the decision appealed from.
This requirement may be waived in a particular case for
good cause by the president or board com mittee as the
case may be. If the president is a party to the dispute,
his/her functions with respect to an appeal shall be dis-
charged by an official of the university to be appointed by
the chancellor.

Committee Structure (Section 15.5 )
a. Each faculty-student disciplinary committee shall con-

sist of two faculty members and two student members and
a chairperson. A quorum shall consist of the chair and any
two members. Hearings shall be scheduled at a convenient
time and efforts shall be made to insure full student and fac-
ulty representation.

b. The president shall select in consultation with the
head of the appropriate campus governance body or where
the president is the head of the governance body, its execu-
tive committee, three (3) members of the instructional staff
of that college to receive training and to serve in rotation as
chair of the disciplinary committees. If none of the chairper-
sons appointed from the campus can serve, the president,
at his/her discretion, may request that a chairperson be
selected by lottery from the entire group of chairpersons
appointed by other colleges. The chairperson shall preside
at all meetings of the faculty-student disciplinary committee
and decide and make all rulings for the committee. He/she
shall not be a voting member of the committee but shall
vote in the event of a tie.

c. The faculty members shall be selected by lot from a
panel of six elected annually by the appropriate faculty body
from among the persons having faculty rank or faculty sta-
tus. The student members shall be selected by lot from a
panel of six elected annually in an election in which all stu-
dents registered at the college shall be eligible to vote. In the
event that the student or faculty panel or both are not elect-
ed, or if more panel members are needed, the president
shall have the duty to select the panel or panels which have
not been elected. No individuals on the panel shall serve on
the panel for more than two consecutive years.

d. In the event that the chairperson cannot continue, the
president shall appoint another chairperson. In the event
that a student or faculty seat becomes vacant and it is nec-
essary to fill the seat to continue the hearing, the seat shall
be filled from the faculty or student panel by lottery.

e. Persons who are to be participants in the hearings as
witnesses or have been involved in preferring the charges or
who may participate in the appeals procedures or any other
person having a direct interest in the outcome of the hear-
ing shall be disqualified from serving on the committee.

Suspension or Dismissal
(Section 15.6 )

The board reserves full power to dismiss or suspend a
 student, or suspend a student organization for conduct
which impedes, obstructs, or interferes with the orderly and
continuous administration and operation of any college,
school, or unit of the university in the use of its facilities or in
the achievement of its purposes as an educational institution.

The Chancellor or Chancellor’s designee, a president or
any dean may, in emergency or extraordinary circum-
stances, temporarily suspend a student, or temporarily sus-
pend the privileges of a student organization or group for
cause, pending an early hearing as provided in bylaw sec-
tion 15.3 to take place within not more than seven (7) school
days. Prior to the commencement of a temporary suspen-
sion of a student, the college shall give such student oral or
written notice of the charges against him/her and, if he/she
denies them, the college shall forthwith give such student
an informal oral explanation of the evidence supporting the
charges and the student may present informally his/her
explanation or theory of the matter. When a student’s pres-
ence poses a continuing danger to person or property or an
ongoing threat of disrupting the academic process, notice
and opportunity for denial and explanation may follow sus-
pension, but shall be given as soon as feasible thereafter.

■ COMPUTER RESOURCES 
ACCEPTABLE USE POLICY

This policy incorporates and supplements the CUNY
Computer User Responsibilities found at
www.cuny.edu/abtcuny/policies/comp_user.html As part
of the physical and social learning infrastructure, Bronx
Community College and The City University of New York
acquire, develop and maintain computers, computer sys-
tems, and networks. At the College these computer
resources are intended for College-related purposes,
including direct and indirect support of the College's edu-
cation, research and public service missions; of College
administrative functions; of student and College life activi-
ties; and of the free exchange of ideas among members of
the College community and between the College commu-
nity and other communities. This policy applies to all users
of College computing resources, whether affiliated with the
College or not, and to all uses of those resources, whether
on campus or from remote locations. 

Principles of Acceptable Use
Users of College computer resources are required:

1. To respect the privacy of other users; for example, users
shall not intentionally seek information on, obtain copies
of, or modify files or data, belonging to other users,
unless explicit permission to do so has been obtained.

2. To respect the legal protection provided to programs
and data by copyright and license.

3. To protect data from unauthorized use or disclosure as
required by state and federal laws and College and
CUNY regulations.

4. To respect the integrity of computing systems: for exam-
ple, users shall not use or develop programs that harass
other users or infiltrate a computer or computing system
and/or damage or alter the software components of a
computer or computing system.

5. To safeguard their accounts and passwords. Any user
changes of password must follow published guidelines
for good passwords. Accounts and passwords are nor-
mally assigned to single users and are not to be shared
with any other person without authorization. Users are
expected to report any observations of attempted secu-
rity violations.

61
STUDENT

SERVICES



62
STUDENT

SERVICES
Policy Violations

It is not acceptable to use Bronx Community College
computer resources:
1. For activities inconsistent with the College's mission;
2. For activities unrelated to official assignments, job

responsibilities or role at the College;
3. For any illegal purpose;
4. To transmit threatening, obscene, intimidating or harass-

ing materials or correspondence;
5. For unauthorized distribution of College data and infor-

mation;
6. To interfere with or disrupt network users, services or

equipment;
7. For private commercial purposes such as marketing or

business transactions;
8. In violation of copyrights, patent protections or license

agreements, including using pirated or unlicensed soft-
ware.

9. For unauthorized not-for-profit business activities;
10.For private advertising of products or services; or
11. For any activity meant to foster personal gain. 

Furthermore, users are prohibited from taking College
computer hardware or software from College facilities for
any purpose without prior approval.

Security and Privacy:
Users should be aware that their uses of College com-

puter resources are not completely private. While the
College does not routinely monitor individual usage of its
computer resources, the normal operation and mainte-
nance of the College's computer resources require the
backup and caching of data and communications, the log-
ging of activity, the monitoring of general usage patterns,
and other such activities that are necessary to render ser-
vice. The College may also specifically monitor the activity
and accounts of individual users of College computer
resources, including individual login sessions and commu-
nications, without notice, when
1. the user has voluntarily made them accessible to the

public, as by posting to Usenet or a web page;
2. there is a reasonable basis to believe that this policy or

federal, state or local law has been violated;
3. to diagnose and resolve technical problems involving

system hardware, software, or communications; or
4. as otherwise required or permitted by law.

The College, in its discretion, may disclose the results of
any such general or individual monitoring to appropriate
College or CUNY personnel or law enforcement agencies
and the results may be used in College disciplinary pro-
ceedings or discovery proceedings in legal actions. In addi-
tion, communications made by means of College computer
resources in conjunction with College or CUNY business
may be releasable to the public under the New York State
Freedom of Information Law.

College Rights:
1. The College assumes no responsibility or liability for files

deleted by College computer resources personnel due
to a user's violation of file server space allotments.

2. The College reserves the right to suspend or terminate a
user's access to College computer resources when this
policy is violated.

3. The College is not responsible for damages caused by

unauthorized access to College computer resources or
for data loss or other damages resulting from delays,
non-deliveries, or service interruptions, whether or not
resulting from circumstances under the College's con-
trol.

4. Use of any information obtained through College com-
puter resources is at the user's risk. The College makes
no warranties (expressed or implied) with respect to
Internet services, and it specifically assumes no respon-
sibility for the content of any advice or information
received by a user through use of the College computer
resources, or for any costs or charges incurred by the
user as a result of seeking or accepting such advice.

5. The College reserves the right to change its policies and
rules at any time.

Enforcement and Violations
This policy is intended to be illustrative of the range of

acceptable and unacceptable uses of College computer
resources and is not necessarily exhaustive. This policy rec-
ognizes and suppor ts the CUNY Libraries Internet
Guidelines found at Web site http://libraries.cuny.edu/l-
access.htm

Questions about specific uses related to security issues
not enumerated in this policy and reports of specific unac-
ceptable uses should be directed to the Executive Director
of Information Technology. Other questions about appropri-
ate use should be directed to your instructor or supervisor.

The College will review alleged violations of this policy
on a case-by-case basis. Clear violations of this policy which
are not promptly remedied will result in termination of
access to the relevant computer resources for the person(s)
at fault, and referral for disciplinary actions as appropriate.

■ COLLEGE E-MAIL POLICY

Purpose and Goals
E-mail is one of Bronx Community College's core inter-

nal and external communication methods. The purpose of
this policy is to ensure that e-mail systems used by College
students, faculty and staff support the College's education,
research and public service missions to the fullest extent.
This policy advises all users of the College e-mail system of
their responsibilities and provides guidance in managing
information communicated by e-mail. This policy incorpo-
rates and supplements the CUNY Computer User
Responsibilities found at

www.cuny.edulabtcuny/policies/comp_user.html

Use of E-Mail
The College provides e-mail services for its students, fac-

ulty, staff and other authorized persons for their use when
engaging in activities related to their roles at the College.
Access to e-mail is a valuable tool in the pursuit of excel-
lence at the College and is a privilege with certain accom-
panying responsibilities. The same standards of conduct
that are expected of College students, faculty, and staff
regarding the use of other College facilities, services and
resources apply to the use of e-mail. 

Users may not use the College e-mail system for illegal
or unethical purposes, for personal commercial use or per-
sonal financial or other gain, or for any other purpose that
would jeopardize the legitimate interests of the College. Use
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of the College e-mail system by outside organizations not
authorized to use College facilities is also prohibited. E-mail
users are prohibited from accessing another user's e-mail
without permission.

Incidental personal use of College e-mail is permitted
when such use does not interfere with College operations,
does not compromise functioning of CUNY or College com-
puter resources, does not interfere with the user's employ-
ment or other obligations to the College, and is otherwise in
compliance with this policy.

Privacy and Access
College e-mail system administrators will not routinely

monitor an individual's e-mail and will take reasonable pre-
cautions to protect the privacy of e-mail. However, e-mail is
not completely confidential and private. College e-mail sys-
tem administrators and/or other authorized persons may
access e-mail
1. when there is a reasonable basis to believe that this poli-

cy or federal, state or local law has been violated;
2. to diagnose and resolve technical problems involving

system hardware, software, or communications; and
3. as otherwise required or permitted by law. In addition, e-

mail messages sent or received in conjunction with
College or CUNY business may be releasable to the
public under the New York State Freedom of Information
Law. All e-mail messages, including personal communi-
cations, may be subject to discovery proceedings in
legal actions.

Security
E-mail security is a joint responsibility of College e-mail

system administrators and e-mail users. Users are responsi-
ble for taking all reasonable precautions, including safe-
guarding and changing passwords, to protect the e-mail
account and prevent use by unauthorized individuals.

Management and Retention of E-mail
Communications 

Applicable to all e-mail messages and attachments
Since e-mail is a communications system, messages should
not be retained for extended periods of time. If a user needs
to retain information in an e-mail message for an extended
period, he or she should transfer it from the e-mail system to
an appropriate electronic or other filing system. College e-
mail system administrators are authorized to remove any
information retained in the e-mail system that is more than
90 days old. Backup of e-mail messages is not required of
the e-mail system technical staff. If a user loses current mes-
sages due to a system failure, the College will restore the e-
mail with empty folders.

Enforcement
Violation of this policy may result in suspension and/or

termination of an individual's e-mail account, disciplinary
action by appropriate College and/or CUNY authorities,
referral to law enforcement authorities for criminal prosecu-
tion, and/or other legal action, including action to recover
civil damages and penalties.

All e-mail users should:
1. Be cour teous and follow accepted standards of eti-

quette;
2. Protect others' privacy and confidentiality;
3. Refrain from using the College e-mail system for person-

al commercial purposes or other gain;
4. Protect their passwords;
5. Remove personal messages, transient records, and ref-

erence copies in a timely manner; and
6. Comply with College and CUNY policies, procedures,

rules and regulations.

■ RELIGIOUS BELIEFS AND 
CLASS ATTENDANCE

Education Law Section 224-a.
1. No person shall be expelled from or be refused admis -

sion as a student to an institution of higher education for
the reason that he or she is unable, because of his or her
religious beliefs, to attend classes or to participate in any
examination, study or work requirements on a particular
day or days.

2. Any student in an institution of higher education who is
unable, because of his or her religious beliefs, to attend
classes on a particular day or days shall, because of
such absence on the particular day or days, be excused
from any examination, any study or work requirements.

3. It shall be the responsibility of the faculty and of the
administrative officials of each institution of higher edu-
cation to make available to each student who is absent
from school, because of his or her religious beliefs, an
equivalent opportunity to make up any examination,
study or work requirements which he or she may have
missed because of such absence on any particular day
or days. No fees of any kind shall be charged by the insti-
tution for making available to the said student such
equivalent opportunity.

4. If classes, examinations, study or work requirements are
held on Friday after four o’clock post meridian or on a
Saturday, similar or make-up classes, examinations,
study or work requirements shall be made available on
other days, where it is possible and practicable to do so.
No special fees shall be charged to the student for these
classes, examinations, study or work requirements held
on other days.

5. In effectuating the provisions of this section, it shall be the
duty of the faculty and of the administration officials of
each institution of higher education to exercise the
fullest measure of good faith. No adverse or prejudicial
effects shall result to any student because of his or her
availing himself or herself of the provisions of this sec-
tion.

6. Any student who is aggrieved by the alleged failure of any
faculty or administrative officials to comply in good faith
with the provisions of this section shall be entitled to
maintain an action or proceeding in the supreme court
of the county in which such institution of higher educa-
tion is located for the enforcement of his or her rights
under this section.

6a.It shall be the responsibility of the administrative officials
of each institution of higher education to give written
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notice to students of their rights under this section, inform-
ing them that each student who is absent from school,
because of his or her religious beliefs, must be given an
equivalent opportunity to register for classes or make up
any examination, study or work requirements which he or
she may have missed because of such absence on any
par ticular day or days. No fees of any kind shall be
charged by the institution for making available to such stu-
dent such equivalent opportunity.

7. As used in this section, the term "institution of higher edu-
cation" shall mean any institution of higher education, rec-
ognized and approved by the regents of the university of
the state of New York, which provides a course of study
leading to the granting of a post-secondary degree or
diploma. Such term shall not include any institution which
is operated, supervised or controlled by a church or by a
religious or denominational organization whose educa-
tional programs are principally designed for the purpose
of training ministers or other religious functionaries or for
the purpose of propagating religious doctrines. As used in
this section, the term "religious belief" shall mean beliefs
associated with any corporation organized and operated
exclusively for religious purposes, which is not disqualified
for tax exemption under section 501 of the United States
Code.

■ POLICY AGAINST SEXUAL 
HARASSMENT
It is the policy of The City University of New York to pro-

mote a cooperative work and academic environment in
which there exists mutual respect for all University students,
faculty, and staff. Harassment of employees or students
based upon sex is inconsistent with this objective and con-
trary to the University’s non-discrimination policy. Sexual
harassment is illegal under federal, state, and city laws, and
will not be tolerated within the University.

The University, through its colleges, will disseminate this
policy and take other steps to educate the University commu-
nity about sexual harassment. The University will establish
procedures to ensure that investigations of allegations of sex-
ual harassment are conducted in a manner that is prompt,
fair, thorough, and as confidential as possible under the cir-
cumstances, and that appropriate corrective and/or discipli-
nary action is taken as warranted by the circumstances when
sexual harassment is determined to have occurred. Members
of the University community who believe themselves to be
aggrieved under this policy are strongly encouraged to report
the allegations of sexual harassment as promptly as possible.
Delay in making a complaint of sexual harassment may make
it more difficult for the college to investigate the allegations.

A. Prohibited Conduct
It is a violation of University policy for any member of the

University community to engage in sexual harassment or to
retaliate against any members of the University community
for raising an allegation of sexual harassment, for filing a com-
plaint alleging sexual harassment, or for participating in any
proceeding to determine if sexual harassment has occurred.

B. Definition of Sexual Harassment
For purposes of this policy, sexual harassment is defined

as unwelcome sexual advances, requests for sexual favors,
and other oral or written communications or physical con-
duct of a sexual nature when:
(1) submission to such conduct is made either explicitly or

implicitly a term or condition of an individual’s employ-
ment or academic standing;

(2) submission to or rejection of such conduct by an individ-
ual is used as a basis for employment or academic deci-
sions affecting such individual; or;

(3) such conduct has the purpose or effect of unreasonably
interfering with an individual’s work or academic perfor-
mance or creating an intimidating, hostile or abusive work
or academic environment.
Sexual harassment can occur between individuals of dif-

ferent sexes or of the same sex. Although sexual harassment
most often exploits a relationship between individuals of
unequal power (such as between faculty/staff member and
student, supervisor and employee, or tenured and untenured
faculty members), it may also occur between individuals of
equal power (such as between fellow students or co-workers),
or in some circumstances even where it appears that the
harasser has less power than the individual harassed (for
example, a student sexually harassing a faculty member). A
lack of intent to harass may be relevant to, but will not be
determinative of, whether sexual harassment has occurred.

C. Examples of Sexual Harassment
Sexual harassment may take different forms. Using a per-

son’s response to a request for sexual favors as a basis for an
academic or employment decision is one form of sexual
harassment. Examples of this type of sexual harassment
(known as quid pro quo harassment) include, but are not lim-
ited to, the following:
• requesting or demanding sexual favors in exchange for

employment or academic opportunities (such as hiring,
promotions, grades, or recommendations);

• submitting unfair or inaccurate job or academic evalua-
tions or grades, or denying training, promotion, or access
to any other employment or academic oppor tunity,
because sexual advances have been rejected.
Other types of unwelcome conduct of a sexual nature can

also constitute sexual harassment, if sufficiently severe or per-
vasive that the target does find, and a reasonable person
would find, that an intimidating, hostile or abusive work or
academic environment has been created. Examples of this
kind of sexual harassment (known as hostile environment
harassment) include, but are not limited to, the following:

• sexual comments, teasing, or jokes;
• sexual slurs, demeaning epithets, derogatory statements,

or other verbal abuse;
• graphic or sexually suggestive comments about an indi-

vidual’s attire or body;
• inquiries or discussions about sexual activities;
• pressure to accept social invitations, to meet privately, to

date, or to have sexual relations;
• sexually suggestive letters or other written materials;
• sexual touching, brushing up against another in a sexual

manner, graphic or sexually suggestive gestures, corner-
ing, pinching, grabbing, kissing, or fondling;

• coerced sexual intercourse or sexual assault.
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D. Consensual Relationships

Amorous, dating, or sexual relationships that might be
appropriate in other circumstances have inherent dangers
when they occur between a faculty member, supervisor, or
other member of the University community and any person
for whom he or she has a professional responsibility. These
dangers can include: that a student or employee may feel
coerced into an unwanted relationship because he or she
fears that refusal to enter into the relationship will adversely
affect his or her education or employment; that conflicts of
interest may arise when a faculty member, supervisor, or
other member of the University community is required to
evaluate the work or make personnel or academic decisions
with respect to an individual with whom he or she is having
a romantic relationship; that students or employees may per-
ceive that a fellow student or co-worker who is involved in a
romantic relationship will receive an unfair advantage; and
that if the relationship ends in a way that is not amicable,
either or both of the parties may wish to take action to injure
the other party.

Faculty members, supervisors, and other members of
the University community who have professional responsi-
bility for other individuals, accordingly, should be aware that
any romantic or sexual involvement with a student or
employee for whom they have such a responsibility may
raise questions as to the mutuality of the relationship and
may lead to charges of sexual harassment. For the reasons
stated above, such relationships are strongly discouraged.

For purposes of this section, an individual has “profes-
sional responsibility” for another individual at the University if
he or she performs functions including, but not limited to,
teaching, counseling, grading, advising, evaluating, hiring,
supervising, or making decisions or recommendations that
confer benefits such as promotions, financial aid or awards
or other remuneration, or that may impact upon other acad-
emic or employment opportunities.

E. Academic Freedom
This policy shall not be interpreted so as to constitute

interference with academic freedom.

F. False and Malicious Accusations
Members of the University community who make false

and malicious complaints of sexual harassment, as
opposed to complaints which, even if erroneous, are made
in good faith, will be subject to disciplinary action.

G. Procedures
The University shall develop procedures to implement

this policy. The President of each constituent college of the
University, the Deputy Chancellor at the Central Office, and
the Dean of the Law School shall have ultimate responsibility
for overseeing compliance with this policy at his or her
respective unit of the University. In addition, each dean,
director, department chairperson, executive officer, admin-
istrator, or other person with supervisory responsibility shall
be required to report any complaint of sexual harassment to
any individual or individuals to be designated in the proce-
dures. All members of the University community are
required to cooperate in any investigation of a sexual harass-
ment complaint.

H. Enforcement
There is a range of corrective actions and penalties avail-

able to the University for violations of this policy. Students,
faculty, or staff who are found, following applicable discipli-
nary proceedings, to have violated this Policy are subject to
various penalties, including termination of employment and
permanent dismissal from the University.

Effective October 1, 1995.

I. Contact Persons
All members of the Sexual Harassment Panel are trained

to handle complaints. In case of a complaint, you may con-
tact any one of the following:

Coordinator
Sahana Gupta 718-289-5151 Language Hall - 27

Deputy Coordinators
Nancy Gear 718-289-5740 Colston Hall - 611
(Education)
Marjorie Garrido 718-289-5670 Colston Hall - 333
(Investigation)

Members
Annidia Finaro 718-289-5119 South Hall 106 
Cyd Williams 718-289-5204 Loew Hall 413
Esteban Rodriguez 718-289-5892 Loew Hall 223
John Molina 718-289-5554 Meister Hall 315
Kathy Savage 718-289-5456 Loew Hall 419
Neal Phillip 718-289-5558 Meister Hall 717
Richard Cacciato 718-289-5927 Loew Hall 503
Rolly Wiltshire 718-289-5186 Philosophy Hall 26B
Veronie Lawrence-Wright 718-289-5903 Loew Hall 428
Vivian Rey 718-289-5786 Colston Hall 811

■ THE CUNY WORKPLACE VIOLENCE 
POLICY & PROCEDURES
The City University of New York has a policy to address the

issue of potential workplace violence in our community, pre-
vent workplace violence from occurring to the fullest extent
possible and set for procedures to be followed when such vio-
lence has occurred. (See Appendix G, pgs. 208, 209 for pro-
visions of this policy.)
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