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 On February 28, 2005, the CUNY Board of Trustees adopted a policy on the use of 
college facilities. Colleges should comply with the Board policy when making their 
facilities available to affiliated and outside users, and may adopt supplementary 
policies dealing with issues not addressed in, but consistent with, the Board policy.



 “The principal function of the facilities of The City University of New York is to 
provide a setting to enable the University to carry out its primary mission of 
education and research. These facilities should not be put to any use that may 
conflict with, or impede, this mission. 

 However, in recognition of its role as an urban public university, the University 
takes upon itself a special responsibility to permit responsible individuals and 
groups not affiliated with the University the use of its facilities, at such times as they 
are not in use for the University's  primary education and research mission, within 
the parameters of this policy.  

 In making available its space to non-affiliated users, the University in no way takes 
responsibility for the contents of any program or any controversy engendered by 
any program presented at its facilities by such users.”



 The use and scheduling of college facilities shall be under the control and supervision of the 
chief administrative officer, or his or her designee(s), of each college, including the 
University's central office, law school, and graduate school and university center, as well as 
its senior and community colleges.

 CUNY Office of General Counsel issued a Model Facility Use Agreement for use by all CUNY 
Colleges. Colleges may use model – but any amendment to the model MUST go to CUNY 
Office of General Counsel

 Rates are required to be made available upon request. The BCC Fee Schedule was last 
updated in 2015.  The rates vary based on the category of user and the space used. 
Additional services such as housekeeping, security, catering, technicians, and equipment 
shall be charged to the user at cost.

 Fair Market value is to be charged for partisan political use.

 Due to campus construction, film and production rentals were suspended for 9 years.  This 
process was reactivated in April of 2016. 



 Users affiliated with the college, including: 
 recognized student organizations; 

 academic or professional organizations made up of persons on the 
college staff, provided each such organization is open to all members 
of the staff of such rank or ranks as are admitted to membership; 

 other recognized organizations drawing membership without 
restriction from the membership of the college staff; and 

 auxiliary enterprise corporations, college associations, child care 
centers, arts centers, foundations and alumni associations.

 Sister colleges at the University.

 Other academic or professional organizations.

 Government agencies and non-profit organizations of an 
educational, scientific, cultural, social, civic, religious, or similar 
nature.

 All commercial, partisan political and other users.

 Users in each category shall be treated on a uniform basis.  Use 
by union organizations shall be governed by the applicable 
collective bargaining agreement with the University.

First priority of use of a college's 

facilities shall be given to college 

departments, divisions, programs 

and offices for curricular, 

administrative and other college 

purposes.  

Thereafter, priority shall be in the 

order set forth here:  



 The University shall deny use of college facilities to:

 Users that refuse to employ at their event the security personnel required by the 
host college.  Users of college facilities must abide by the University's Private 
Security Policy (adopted by the Board of Trustees on March 21, 1994, Cal. No.4), as 
it may be amended, which is incorporated into this policy.

 Users that previously submitted a false application or that have previously violated 
the terms of a use agreement.

 Users that plan to use college facilities in a manner that obstructs or disrupts 
college operations, interferes with freedom of movement on campus, exposes 
persons or property to safety hazards or risk of injury, or is unlawful.



BCC can accommodate a variety of 

event types including, but not 

limited to, board-style meetings for 

18 to 40 guests; lectures for up to 400 

attendees; small to medium-sized 

conferences with capacities from 40 

to 250; dinners for up to 250. As our 

calendar is tightly booked for 

College events, we may not be able 

to confirm an event more than a 

semester in advance.

TYPE OF SPACE OCCUPANCY

ATHLETIC FACILITIES

Alumni Gym 400

Ohio Field N/A

Locker Rooms N/A

Swimming Pool Offline

AUDITORIUMS

Hall of Fame /Playhouse 210

GML Auditorium 500

ACADEMIC

Classrooms VARY: 20-40

Labs VARY: 20-40

Roscoe Brown 211 70

Language Hall – Lower Lounge 94

CONFERENCE AND ASSEMBLY 

Lecture Hall VARY

Colston Lower Level 280

South Hall - 109 30

President’s Conference Room 30

Meister Hall Lobby N/A

PREMIER 

GML Rotunda 74

Hall of Fame of Great Americans VARY

North Hall and Library VARY

Other Unique Locations VARY

Tabling is permitted in Colston Lobby and Roscoe Brown Student Center at no charge



 Rental fees include space rental, set up and breakdown, public safety, and audio 
visual costs. Space rental fees are based upon location and event needs. 

 Prior to providing a full estimate, detailed information about the event is required 
to be provided by submitting the online questionnaire –

 All of the logistical details must be finalized at least 14 days before the event date.

 Outside groups are responsible for their own decorating, hospitality support and 
catering. Please note that only BCC-approved caterers may be used. Please also 
note that all advertising, publicity, including “save the date” notices must be pre-
approved by Bronx Community College.



 If a space request by an external group/individual is approved, the 
group/individual must sign a Facilities Use Agreement and abide by the terms 
including, cancellation terms, if applicable.

 Groups/individuals will also be required to provide a certificate of insurance, with 
applicable limits.

 All space requests must now be made through Resource 25.  

 All inquiries will be responded to within 48 hours.



• Tours of Space Contact Campus with Space Request

• Security, Catering, Custodial, AV, Engineering, Supporting Service Needs Identified

• Parking, Street Permits, Prep SpaceSupporting Space Identified

• Determine whether campus can host event – any contractual, 
insurance or time issues

Feasibility Review

• Referral to Career Services/ Work Study / Web PostingStudent Opportunities Identified

• Boilerplate – Required Approval and Registration Prior to 
Event

Contract 

• Contract must be “registered” with the business 
office/contracts and an account receivable established 
PRIOR to the event

Registration

• During event, signage, troubleshootingOperational Support

• Post event walk-through, return to pre-event condition, 
contract close

Event Close Out

• Opportunities for improvementDebriefing



http://www.bcc.cuny.edu/Administr
ation-and-Finance/ Reservation Form Link  



No need to sign in - Just 

select Events or 

Locations to see what is 

happening on campus!

Create an 

account if you wish to 

submit a form or view 

the status of your 

request



https://r25wv.cuny.edu/bx/wv_servlet/wr

d/run/WV_REQUEST.Request?roomid=,st

art=,end=

https://r25wv.cuny.edu/bx/wv_servlet/wrd/run/WV_REQUEST.Request?roomid=,start=,end


Users who wish to host an event on 

campus serving alcohol must have 

written consent of the President. 

As part of the event application 

process all user must complete the 

following authorization form:



The College Community can view the monthly events calendar online for 

space availability and special events.

Refine 

your 

query to 

by date 

or event 

type!



“WHAT’S HOT “

R25’s web viewer enables users to 

keep up with the special events and 

what’s hot on campus  

The link below will provide 

BCC’s hot events for the next 

30 days:

https://r25wv.cuny.edub/x/

wv_servlet/wrd/run/wv_eve

nt.whatson

https://r25wv.cuny.edu/bx/wv_servlet/wrd/run/wv_event.whatson


TYPE OF SPACE DAILY RATE Community 

Weekday Weekend Rate

ATHLETIC FACILITIES

Alumni Gym $600 $700

Ohio Field $600 $700

Locker Rooms $200 $200

Swimming Pool Offline Offline

AUDITORIUMS

Hall of Fame /Playhouse $450 $500

GML Auditorium $1,000 $2,000 $500

ACADEMIC

Classrooms $150

Labs $200

Roscoe Brown 211 $400 $500

Language Hall – Lower 

Lounge

$200 NA

CONFERENCE AND ASSEMBLY 

Lecture Hall $250

Colston Lower Level $800 $900

South Hall - 109 $100 Offline

President’s Conference 

Room

$150 $200

Meister Hall Lobby $200 Offline

PREMIER 

GML Rotunda $1,000 $2,000

Movies – Prep//Break-

down Dates

$3,000 $3,000

Movies –Film $4,000 $4,000

Still Photo Locations $1,000

Tabling is permitted in Colston Lobby and Roscoe Brown Student Center at no charge

FEE SCHEDULE* 
The fees listed below reflect identified costs 
such as registration, space utilization, and 
mandatory personnel. 

Fees do not include catering services, cost of 
piano tuning, and other special services. For 
special set-ups or additional custodial services, 
see “Labor Fees.” 

TYPE OF SERVICE PER HOUR

Theatre Technician 33.00

Audio Visual Technician 43.00

Building Engineer 42.00

Custodial 28.00

Security Officer 34.00

Lifeguard 28.00

Athletic Coordinator 39.00

* Schedule last updated in 2015



TOTAL    25 DAYS 86

Date Event Type Date(s) 
Duration on 

Campus
Location Fee Service Fee Total Amount Received

04/05/16 "Elementary" Film April 6 - April 8, 2016 3 days $          10,000.00 $             5,100.00 $          15,100.00 $          15,100.00 
04/14/16 "Elementary" Film April 15 - April 19, 2016 3 days $          10,000.00 $             2,800.00 $          12,800.00 $          12,800.00 
04/21/17 Russia Vogue Photoshoot April 22, 2016 1 day $             2,000.00 $                800.00 $             2,800.00 $             2,800.00 
05/03/16 Givenchy Fall/Winter Campaign Photoshoot May 6, 2016 1 day $             2,500.00 $             1,250.00 $             3,750.00 $             3,750.00 
06/13/16 Elle.com Photoshoot June 14, 2016 1 day $             1,000.00 $                200.00 $             1,200.00 $             1,200.00 
06/14/16 "I am Not Your Negro" Film June 17, 2016 1 day $             1,500.00 $             1,500.00 $             1,500.00 
07/14/16 "Quantico" Film July 19 -July 25, 2016 5 days $          17,000.00 $             7,750.00 $          24,750.00 $          24,750.00 
08/04/16 Under Armour Photoshoot April 6, - April 7, 2016 2 days $             2,000.00 $             1,500.00 $             3,500.00 $             3,500.00 
08/18/16 Women's Wear Daily Photoshoot August 19, 2016 1 day $             1,000.00 $             1,000.00 $             1,000.00 
08/22/16 Uniqlo Photoshoot August 23, 2016 1 day $             3,800.00 $                200.00 $             4,000.00 $             4,000.00 
09/16/16 "Billions" Film September 12 -September 13, 2016 2 days $             3,000.00 $             2,000.00 $             5,000.00 $             5,000.00 
10/20/16 "The Tap" Film October 20 - October 24, 2016 3 days $          10,000.00 $             1,500.00 $          11,500.00 $          11,500.00 
10/21/16 Vogue Photoshoot October 22, 2016 1 day $             1,000.00 $                500.00 $             1,500.00 $             1,500.00 
10/24/16 "Gotham" Film November 2 -November 9, 2016 7 days $          17,000.00 $             7,600.00 $          24,600.00 $          24,600.00 
12/08/17 "The Americans" Film December 12 -13, 2016 2 days $          10,000.00 $             3,500.00 $          13,500.00 $          13,500.00 
01/19/17 "The Greatest Showman" Film January 4 -January 25, 2017 19 days $          57,000.00 $          26,350.00 $          83,350.00 $          83,350.00 
01/25/17 "The Americans" Film January 26 -February 1, 2017 5 days $          16,000.00 $             4,000.00 $          20,000.00 $          20,000.00 
01/26/17 Adidas Photoshoot February 6 - February 8, 2017 2 days $             5,000.00 $             1,000.00 $             6,000.00 $             6,000.00 
01/30/17 "Elementary" Film February 2 - February 6, 2017 2 days $             9,000.00 $             1,500.00 $          10,500.00 $          10,500.00 
02/16/17 "Madam Secretary" Film Ferbruary 22 - March 1, 2017 6 days $          19,000.00 $          10,800.00 $          29,800.00 $          29,800.00 
03/02/17 "Veep" Film March 5 - March 6, 2017 1 days $             9,000.00 $                950.00 $             9,950.00 $             9,950.00 
03/08/17 "Quantico" Film March 8 - March 10, 2017 3 days $          16,200.00 $          12,100.00 $          28,300.00 $          28,300.00 
03/30/17 "Madam Secretary" Film March 31 - April 6, 2017 7 days $          18,000.00 $             6,800.00 $          24,800.00 $          24,800.00 
05/18/17 Jonathan Simkhai Photoshoot May 19, 2017 1 day $             1,000.00 $                200.00 $             1,200.00 ** 
06/07/17 "40 North" Film  June 6 - June 9, 2017 6 days $          22,200.00 $             2,840.00 $          25,040.00 $          25,040.00 

$        365,440.00 $        364,240.00 

** Payment has not been received as of June 30th, 2017
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* Rentals resumed in April 2016



Results of a campus wide survey on the campus event process found opportunities for improvement 
in five main areas:   

Coordination and collaboration on events across college departments

Communication and Marketing participation 

Customer service

Website: Ease of use and information 

Events process centralization 



Resource 25 
software expansion

01
Environmental 
testing/Abatement

02
Renovation and 
clean up of 
formerly unusable 
campus space

03
Enhanced student 
engagement and 
experiential 
learning

04
Increases the 
positive profile of 
the college

05



Continue efforts to streamline and centralize and improve communication and collaborationContinue

Increase R25 functionality to additional campus usersIncrease

Expand scheduling to include Continuing Education, Athletics and Outreach Programming to R25Expand

Integrate a scheduling optimizer software as appropriate.Integrate

Revise Fee Schedule – Effective 1-1-2018 Revise 

Increase coordination with Career Services on resume enhancing services for studentsIncrease

Increase return patronage Increase


