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CREATING AND MODIFYING TEST 

Click Test Manager in the Assessments area on the Control Panel to open the Test Manager. 
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How to create a Test 

1. Choose a Content Area. 
2. Click on Create Assessment drop down list. 

 

 
3. Click Test. 
4. Click the Create button. 
5. Enter a name, description, instructions and click Submit. 
6. Click on the Create Question drop down list. 

 
There are four overall steps in 
creating a test:  
 
1. Add the test  
2. Specify the creation settings  
3. Add the questions  
4. Order the questions  
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7. Select a question type. 
8. Give the question a name. 
9. Choose question options. 
10. Add question feedback (optional). 
11. Click Submit to add question to test. 

ADDING TESTS TO A CONTENT AREA 

1. Open a course Content Area and select Test from the Assessments drop down window. 
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2. Select the test you want to add to a content area. 

 
3. Click Submit. 
4. Select Test Options. 
5. Click Submit. 

Making tests available 

1. Click on the drop down arrow next to the test to be made available. 
 

 
2. Click on Edit the Test Options. 
3. Under Test Availability, click Yes to Make the Link Available. 
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4. Choose any other options. 
5. Click Submit. 
 

POOL MANAGER 

The Pool Manager allows Instructors to store questions for repeated use. Instructors can create new 
questions to include in Pools and add questions that have been created in other Tests or Pools. Pools 
from other courses can be imported through the Pool Manager.  

To open the Pool Manager: 

1. Under Course Tools in the Control Panel click on Tests, Surveys, and Pools. 
2. Click on Pools. 
3. Click on the Build Pool button. 
4. Give the Pool a name. 
5. Click Submit. 
6. Select the type of questions you want to add. 
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Adding questions from and existing Pool or Test 

1. To add questions from an existing Pool for Test click the Find Questions button. 
2. Select the questions you want to add. 
3. Click Submit. 
4. When you are done adding the questions, click OK to save the Pool. 
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MOBILE TESTS 

Faculty can now easily create mobile compatible tests with a streamlined interface in Learn. Students 
have the option to take Mobile Tests either via the Blackboard Mobile Learn app on their iOS or Android 
mobile device, or on their desktop computer. 

CREATING A MOBILE TEST 
 
To create a Mobile Test: 
 

1. In your Blackboard Learn course, find the “Create Assessment” drop-down 
2. Select “Mobile Compatible Test”. 

 

 
 

3.   You will be prompted to fill out the following Test Settings: 
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Once these settings have been filled out, you will have a blank test canvas.  
 
CREATING A NEW QUESTION 
 
To create a new question: 
 

1. Choose the Question Type from the “Add Question” dropdown menu on the left. 
 

 
 

1. Type your Question, provide your Answer, and assign a Point Value. 
 

 
 

2. To create the next question, select the “Add Question” dropdown menu in the upper left corner 
again. Repeat this process until you have created all of the questions for your test. 
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3. Once you have completed the test, hit the “Save and Close” button. The test will be available for 
students to take as soon as you mark it as “Available” in the Test Settings. 

 

 
MOBILE SUPPORTED QUESTION TYPES 
 
The following Question Types are supported by Mobile Devices: 
 

 True/False 
 Multiple Choice 
 Short Answer 
 Hot Spot 
 Fill-In-Multiple-Blanks 
 File Response (image only) 
 Calculated Numeric 
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True/False Question Creation: 
 

1. Select “True/False” as your Question Type. 
2. Type the Question in the box provided. 
3. Select True or False as the correct answer. 
4. Assign a point value. 

 
 
Multiple Choice Question Creation: 
 

1. Select “Multiple Choice” as your Question Type. 
2. Type the Question in the box provided. 
3. Type your answer options and select the correct answer. 
4. Assign a point value. 

 

 



Blackboard 9.1 SP 13 – Tests & Pool Manager 

   Page 11 

 
 
Short Answer Question Creation: 
 

1. Select “Short Answer” as your Question Type. 
2. Type the Question in the box provided. 

 

 
 
Hot Spot Question Creation: 
 

1. Select “Hot Spot” as your Question Type. 
2. Type the Question in the box provided. 
3. Select the “Choose File” button to browse for the appropriate file. 
4. Click the “Upload” button. 
5. Once the image is uploaded, click and drag your mouse to highlight the appropriate area of the 

image. When complete, click “Update.” 
6. Assign a point value. 
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Fill-In-Multiple-Blanks Question Creation: 
 

1. Select “Fill-In-Multiple-Blanks” as your Question Type. 
2. Type the full, completed phrase in the box provided. 
3. Highlight the word and/or phrase that you would like your students to fill out. 
4. Select “Make blank from selected text” (Repeat steps 3 and 4 as necessary). 
5. Assign a point value. 

 

 
 
File Response Question Creation: 
 

1. Select “File Response” as your Question Type. 
2. Type the Question in the box provided. 
3. Assign a point value. 

 

 
 
Please note that only image file types will be accepted by the Blackboard Mobile Learn app.  
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Calculated Numeric Question Creation: 
 

1. Select “Calculated Numeric” as your Question Type. 
2. Type the Question in the box provided. 
3. Type the correct answer in the box provided. 
4. Assign a range, if applicable. 
5. Assign a point value. 

 

 
 
 
OTHER IMPORTANT INFORMATION 
 

• Mobile tests are available to students using iOS 4.0+ and Android 2.2+ devices only. 
• Mobile tests can be taken with both the Blackboard Mobile Learn app and via the standard 

Blackboard Learn environment on a desktop computer. 
• While Mobile tests are designed to be taken by students on mobile devices, mobile tests can only 

be created using the standard Blackboard Learn desktop environment. At this time, you cannot 
create a mobile test from your mobile device. 

• Timed tests are not available via mobile devices. 
• Mobile tests are not available via mobile web browsers, ie. Safari on the iPad. 
• Standard tests created with only mobile-compatible question types will automatically be available 

for your students to take via Blackboard Mobile Learn. Any test that contains non- mobile-
compatible question types will not be available for students to take via mobile devices. 

• Your students will need to upgrade their Blackboard Mobile Learn app on their mobile device to 
the latest version in order to access Mobile Tests.  

• Tests that are not compatible with mobile devices will appear in the course map with a message 
directing students to take the test through a web browser. 
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